
Logon Procedures for MyOTC, Blackboard, and Blackboard Tutorial 
 
For assistance with the login process, contact the OTC Help Desk at 417-447-7548 between the hours of 
7:30 a.m. and 5:00 p.m., or visit http://www.otc.edu/helpdesk/helpdesk.php. 
 
1. Open the OTC web page: http://www.otc.edu  

 

 
 
 

2. Click once on the MyOTC link (indicated in the above image), and enter your User Name and password 
where required on the page that displays (see below image.) 
 

Format for Student Account User Name: 
 
ω [ƻǿŜǊ /ŀǎŜΥ CƛǊǎǘ ƭŜǘǘŜǊ ƻŦ ȅƻǳǊ ŦƛǊǎǘ ƴŀƳŜ 
ω [ƻǿŜǊ /ŀǎŜΥ CƛǊǎǘ ƭŜǘǘŜǊ ƻŦ ȅƻǳǊ ƭŀǎǘ ƴŀƳŜ 
ω !ƭƭ т ŘƛƎƛǘǎ όƛƴŎƭǳŘƛƴƎ ȊŜǊƻŜǎύ ƻŦ ȅƻǳǊ {ǘǳŘŜƴǘ L5 bǳƳōŜǊ όhƴ {ǘǳŘŜƴǘ L5 /ŀǊŘύ  

Example: Jill Student js0203040 
 

 
 
 

http://www.otc.edu/helpdesk/helpdesk.php
http://www.otc.edu/


 
 

 
 
 
3. If you do not know your User Name, you can learn what it is by clicking on the button ŜƴǘƛǘƭŜŘ ΨLogin 

HelpΚΩ ƴŜŀǊ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ aȅh¢/ page.  
 

 
 
 
 
 
 
 
 
 
 
 
 

 



4. Follow the prompts for the needed information 
 

 
 

 

Format for Student Default Password 
 

¶ Upper Case: First Initial of your first name  

¶ Lower Case: First Initial of your last name  

¶ Last Seven digits of your Social Security Number  
     Example - Jill Student  
     Social Security No: 123-45-6789  
     Password: Js3456789  

 
5. After logging in, ȅƻǳ ǿƛƭƭ ǎŜŜ άIŜƭƭƻ όȅƻǳǊ ŦƛǊǎǘ ƴŀƳŜ ƳƛŘŘƭŜ ƛƴƛǘƛŀƭ ŀƴŘ ƭŀǎǘ ƴŀƳŜύέ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ 

the screen under the Ozarks Technical Community College page header. 
 

6. The Blackboard Button (see below arrow) will take you to the OTC Blackboard portal, where you will 
access your courses. 

 

 
 



7. /ƭƛŎƪ ƻƴ ǘƘŜ ά[ƻƎ ƛƴǘƻ .ƭŀŎƪōƻŀǊŘέ link indicated in the below image. 
 

 
 
8. Blackboard will then open in a new window. 
9. You may notice a Security Alert dialog box informing you that you are about to leave a secure 

Internet site and asking you if you want to continue. Click ά¸ŜǎΦέ (/ƭƛŎƪƛƴƎ άbƻέ ǿƛƭƭ ƴƻǘ ŀƭƭƻǿ ȅƻu to 
enter the Blackboard site).  

 

 
 
10. On the Blackboard home page, the courses in which you are enrolled will appear on the right (see 

red arrow in the image below.) 
 



 
 

11. Click on the link for your courseΦ 9ŀŎƘ ƛƴǎǘǊǳŎǘƻǊΩǎ ǎƛǘŜ ǿƛƭƭ ōŜ ŀǊǊŀƴƎŜŘ ŘƛŦŦŜǊŜƴǘƭȅ, so you may notice 
differences once inside each of your courses.  
 

12. When you have finished using Blackboard, remember to log out (see the green arrow above). 
 

13. Completing the Blackboard Tutorial will help you learn how to navigate within your online course. The 
link for the tutorial is Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ōƻǘƘ ǘƘŜ άaȅ Lƴǎǘƛǘǳǘƛƻƴέ ŀƴŘ άaȅ /ƻǳǊǎŜǎέ ǇŀƎŜǎ ƛƴ .ƭŀŎƪōƻŀǊŘΦ  

 
14. Click on the small gray downward ŀǊǊƻǿ όŀǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ ōŜƭƻǿ ƛƳŀƎŜύ ŀƴŘ ŎƘƻƻǎŜ ά9ƴǊƻƭƭΦέ  
 

 


