Posting grades on Blackboard

In your control panel open the Evaluation list and click on Grade Center.

COMMUNITY COLLEGE e-cla

1 AT f

COURSE MAHNHAGEMENT and

# Control Panel

Course Tools

Course Links

# Evaluation
Re

»

Early WWarning Svog dod]
Grade Center\_J

Ferformance Dashhoard

Tracking Reports Prg
Users and Groups
Customization Re
Packages and Ltilities
Help

Cuick Unenrall

When a student has submitted an assignment a green exclamation mark will appear in the assignment
column. Click on the double arrows to the right of it.
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Click on the View Grade Details button.
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This is the grade details page. Click on the Open Attempt button near the bottom of the page to access

what the student submitted.
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Here you can view the student’s submitted work. Any files that were attached should appear here. This
is also where you will grade essays and short answer questions on tests. You can leave Comments if you
desire and also leave Notes to yourself about the assignment.
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This is a test ofthe Emerogency Broadcast Systermn. The broadcasters of your area in woluntary cooperation with the FCC and other authorities
have developed this system to keep you informed in the event of an emergency.
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Click Save as Draft to save changes and continue waorking later. Click Sulbymit to finish. Click Cancel to quit without saving changes.

Once you hit submit this is what you’ll see. You can also go through and Clear Attempt if something
went wrong while the student was working on the assignment.
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Grae Details shows the currert grade, all the grade column information, as well as & record of all attempts and the Grade History. More Help
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