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												How do I apply? 
					


					Visit our Application page to start!


				

							
					
												
															
								
													
												Are background checks required?
					


					All applicants accepted into a Health Sciences program will have a criminal background check performed. This is necessary because of our affiliations with numerous clinical education sites. This will be done through a contracted agency. At the present time, if the program you are planning to enter requires licensure or certification by a national or state organization, it will be the decision of that agency as to your qualifications to apply for licensure or certification. Your acceptance into an OTC Health Sciences program or the completion of the program does not guarantee the eligibility to apply for licensure or certification.  Students with a felony or a significant criminal history may not be able to participate in clinical experiences at some of our sites and may not be able to apply for a license to practice.


				

							
					
												
															
								
													
												What are the immunizations requirements?
					


					For more information, download our guide. 


				

							
					
												
															
								
													
												What Certifications are available with Allied Health Programs and Courses?
					


						Pharmacy Technician: Certified Pharmacy Technician (CPhT) – Credentials – PTCB
	Phlebotomy Technician: Get Credentialed (ascp.org)
	Medical Assistant: Home | National Healthcareer Association | Allied Health Certifications (nhanow.com)
	Certified Nurse Assistant: Certified Nurse Assistant (CNA) | CNA, CMT and Insulin Registry | Health & Senior Services (mo.gov)
	Community Healthcare Worker Certification: CHW-C-August-2022.pdf (missouricb.com)
	Other state programs: CNA, CMT and Insulin Registry | Health & Senior Services (mo.gov)



				

							
					
												
															
								
													
												Phlebotomy Program
					


						Can I do my clinicals on the weekends? Clinical hours are done when clinics are open. This is typically Monday – Friday from 8 am – 5 pm.
	I already work as a phlebotomist. Can I count my working time toward my clinical hours? This is on a case-by-case basis. Please talk with your instructor on the first night of class. Clinical must be completed in a CLIA approved lab, so this will be the deciding factor for most cases.
	How many clinical hours are required for my certification? The ASCP requires phlebotomy students to receive a minimum of 100 sticks and 100 clinical hours. These are two separate requirements that must be achieved.
	How long is this program? This program is 16 weeks (1 semester) long.
	Who makes my clinical schedule? This is put together by your instructor and our clinical coordinator after the start of the program.
	Are vaccines required for the program? Yes, you are required to upload copies of your vaccination history to our third party, my record tracker, within the first couple of weeks of the program. This must be completed before you are placed in a clinical environment.
	Is a background check required for the program? Yes! You must successfully pass a federal, criminal, and local background check. Information will be sent to you after the first night of class from our clinical coordinator to your OTC email address. These must come back clear before you can start your clinical rotation.
	Is a drug screen required to complete clinical? Yes! You must successfully pass a urine drug screen before being placed in a clinical environment.
	What happens if I do not pass any of the above requirements? If you do not meet any of the above, you will not be allowed to continue in the program.
	What do I wear in clinical? We will provide you with two (2) sets of scrubs. You will be required to wear these. They are to remain clean, unwrinkled, and odor free. You will need a couple of ink pens and a notebook to take notes. Cell phones are not allowed in the clinical environment. If you are a smoker, you should NOT smell of smoke when you attend clinic.
	When does my class meet? Class is online and meets one night a week face to face. Attendance is mandatory and once your clinical is set up, your clinical days are mandatory.
	I’m scared of needles. Do I have to be poked in the lab?  The short answer is no. We don’t and can’t force you to be poked.  However, you will want live practice, and our class size is small.  There is a strong likelihood that if you refuse others to practice on you, your peers may not want you to practice on them.  Most students want live practice prior to clinicals.  And most students are nervous about needles at first.  The instructors are very well trained and are in there watching for your safety.
	What is considered passing? In order to sit for certification, you must have a minimum of 75% as a final grade and complete the clinical requirement.
	What certification do I receive?You will be eligible to sit for the American Society fo Clinical Pathology (ASCP) PBT Certification Board of Certification (ascp.org)
	How do I receive my books? All books are electronic and will be available on the first night of class.



				

							
					
												
															
								
													
												Evening Medical Assisting Program
					


						Can I do my clinicals on weekends?  Clinical hours are done when clinics are open.  This is typically Monday through Friday from 8 to 5.
	I already work as an MA. Can I count my working time toward my clinical hours?  No- You may not do clinicals at the clinic in which you work.
	Why can’t I do my clinicals at my clinic?  We want you to get the education you are paying for, and that includes the benefit of being trained.  If you do your clinicals at the clinic in which you already work, we fear you’ll be treated as staff instead of a student.  You deserve to learn new skills and practice them. 
	Can I get paid for clinicals? Not typically.  Some students that already work in clinics under the bigger employers here (Cox and Mercy) might get paid for clinicals, but this is very rare. 
	I have to work.  How many hours are the clinicals? 160 hours done in the last half of the 16-week program.
	Do I have to do 40 hours a week in clinicals?   You can if you prefer, but most students have to work while doing this program. We do require at least 20 hours per week. 
	Who makes my clinical schedule? You do.  You will sit down with the clinic manager during the initial meeting/interview and work with the manager to make your schedule.  One you both sign your schedule, it is considered “set in stone” at that point and you are expected to attend all of the days and hours you have marked.  You are expected to be on time, and not to miss.  We encourage you to make a plan, and then a back up plan for transportation, childcare, etc. 
	What do I wear during clinicals? Your neat, clean, unwrinkled blue school scrub uniform.  Your uniform also consists of a couple black ink pens, a pad to write down questions, your watch with a second hand, your stethoscope, deodorant, appropriate underclothes, and no scented perfumes or lotions.  If you smoke, you are NOT to smell of smoke.
	When is class? Your evening lab class will be either on Tuesday and Thursday from 5:20-9:30 PM
	Can I turn my homework in late? Not without discussing it with your instructor PRIOR to the work being late. We are training you to do a job, and work assignments have to be turned in on time.
	I’m scared of needles. Do I have to be poked in the lab?  The short answer is no.  We don’t and can’t force you to be poked.  However, you will want live practice, and our evening classes tend to be pretty small.  There is a strong likelihood that if you refuse others to practice on you, your peers may not want you to practice on them.  Most students want live practice prior to clinicals.  And most students are nervous about needles at first.  The instructors are very well trained and are in there watching for your safety.
	Are vaccines required for the program? Yes, you are required to upload copies of your vaccination history to our third party, my record tracker, within the first couple of weeks of the program. This must be completed before you are placed in a clinical environment.
	Is a background check required for the program? Yes! You must successfully pass a federal, criminal, and local background check. Information will be sent to you after the first night of class from our clinical coordinator to your OTC email address. These must come back clear before you can start your clinical rotation.
	Is a drug screen required to complete clinical? Yes! You must successfully pass a urine drug screen before being placed in a clinical environment.
	What happens if I do not pass any of the above requirements? If you do not meet any of the above, you will not be allowed to continue in the program.
	What exactly is a medical assistant? Here is a quick overview (duties vary from medical practice to medical practice depending on location, size, specialty, and state law):

Clinical Duties (may include, but not limited to):
	Taking medical histories
	Explaining treatment procedures to patients
	Preparing patients for examinations
	Assisting the physician during examinations
	Collecting and preparing laboratory specimens
	Performing basic laboratory tests



				

							
					
												
															
								
													
												Pharmacy Technician Program 
					


						Can I do my clinicals on the weekends? There are no clinical hours for this program.
	How long is this program? This program is 16 weeks (1 semester) long.
	Are vaccines required for the program? No, because there is not a clinical component to this program.
	Is a background check required for the program? No, because there is not a clinical component to this program. However, to obtain a job or state licensure as a pharmacy technician, you will need to complete an FBI background check and fingerprint.
	Is a drug screen required to complete clinical? No, because there is not a clinical component to this program. You will need one for employment.
	When does my class meet? This program is completely online. Your online class will meet on Monday evenings beginning at 5:30 pm central standard time.
	What is considered passing? In order to sit for certification, you must have a minimum of 75% as a final grade and complete the clinical requirement.
	What certification do I receive? You will be eligible to sit for the Pharmacy Technician Certification Board (PTCB) Pharmacy Technician Certification Board (ptcb.org). Vouchers will be emailed out to the email on record after the completion of the class.
	How do I receive my books for the class? All books are electronic and will be available on the first night of class via Canvas.



				

							
					
												
															
								
													
												ALHS-100 Level 1 Medication Aide (LIMA) class
					


					The LIMA program is a 2-week hybrid program with one scheduled clinical day. Coursework is online and allows students to work at their own pace for a 2-week. If the coursework has been completed with a grade of 80% or higher, an 8-hour clinical day at a facility will be scheduled.
Our program is approved by the Department of Health and Senior Services and the Department of Mental Health.
	What are the requirements for the LIMA program? The student must have access to a computer and the internet for course work. You must be able to attend clinical.
	Who makes the clinical schedule? The instructor will discuss dates and schedule you for clinical closer to the end of the 2-week period.
	What if I get sick or unable to keep up with class or go to clinical? You MUST contact the instructor. Coursework and clinical are a requirement per the State regulation. The instructor is willing to work with you if you communicate. 
	Can I do clinical on the weekend? No. The instructor will schedule Clinical hours with you and will occur Monday- Friday, from 7:00 am-3:30 pm.  
	What do I wear to clinical? You will be asked to wear plain scrubs, a plain T-shirt or polo shirt, and scrub bottoms or pants with no holes or fraying. No jeans are allowed.
	Who do I call, or how do I contact the instructor? The instructor will give you contact information on the first day of class.
	Are vaccinations or a background check required for this course? No.
	Who do I call if I have computer problems? You can contact IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu . Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	When do I get the book for the class? You may pick up your book from the OTC Bookstore after you are registered.
	Who am I certified through?  You will have LIMA certification with the Department of Health and Senior Services and Department of Mental Health.
	When will I receive my certification? When you complete the class with an 80% or higher, you will be scheduled for clinical and state testing. Your instructor will provide you with a certificate and your certification number when you have passed the testing.



				

							
					
												
															
								
													
												ALHS-101 Level 1 Medication Aide (LIMA) Biennial Update
					


					This is an in-person meeting for a 4-hour training session.
To verify the status of a LIMA, check the DHSS registry at Welcome | MO TMU (tmutest.com) https://mo.tmutest.com. IF the LIMA does not show on this registry, email the Department of Mental Health (DMH) registry at: medaide@dmh.mo.gov and provide the person’s legal name at the time of certification and the last four digits of the social security number. If they do not show in either system, they may not be registered in Missouri, or they may be certified under a different name.
Any LIMA who has been off the active registry for more than five (5) years shall retake the course, or s/he may challenge the examination if s/he meets the requirements as listed in the regulation.
Level I Medication Aides participate in a minimum of four (4) hours of medication administration training every two (2) years in order to administer medications in an assisted living facility or residential care facility. 
There is no book, course or computer work. This is an in-person 4-hour training session.
TRAINING ADDRESSES THE FOLLOWING and is approved by both DHSS and DMH:
	Medication ordering and storage;
	Medication administration and documentation;
	Use of generic drugs;
	Infection Control;
	Observing and reporting possible medication reactions;
	New medications and/or new procedures;
	Medication errors;
	Individual rights and refusal of medications and treatments;
	Issues specific to the facility/program as indicated by the needs of the residents and the medications and treatments currently being administered;
	Corrective actions based on identified problems.

When this training is complete, the instructor will provide a training completion certificate to the LIMA taking the training.


				

							
					
												
															
								
													
												ALHS-105 CNA Non-Comprehensive
					


					The course is 8 weeks long and the student is required to attend every class. Clinical hours take place on the job.
	What are the requirements for the CNA program? Must be 18 years old, provide a valid government issued photo ID, and have a valid social security number.
	How long is the class, do we attend every day? The CNA program is 8 weeks long. You will meet 1 day a week for each of the 8 weeks, with the instructor for instruction and lab. Class is from 9:00 am until 3:30 pm and you will be given a 30-minute lunch break. Attendance is mandatory, any time missed will need to be made up and coordinated with the instructor.
	Where do we have classes at? Classes are held at OTC Springfield campus.
	Do we have to wear our scrubs to class? In the classroom, please dress appropriately. No pajamas, low cut tops, slippers, or threadbare clothing items. Remember this is a working/practice environment.
	What if I am sick or not able to attend class? YouMUST contact the instructor. Please remember that there are mandatory hours for classroom time. If you absolutely CANNOT be in class, it will be made up at the discretion of the instructor. If you miss more than two (2) class days, you may be dismissed from the program.
	What if I am going to be late for class? You MUSTcontact the instructor and let them know you are going to be late. Tardiness counts and must be made up.  Repeated tardiness indicates a lack of responsibility and will require counseling with the instructor and/or the Director of the program.
	Who do I call or how do I contact the instructor? You will be given contact information on the first day of class from the instructor.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. 	IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu
	Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu


	Do I have to have a computer to complete this class? You must have access to a computer to complete this class. OTC has a library with computers available. The library is open Monday through Friday from 8:00 am to 6:00 pm. You may also utilize a public library location. The campus buildings are open from 7:00 am until 9:00 pm and there are some computers available for general student use. 
	What book do I need to purchase? You will be given access to the book on the first day of class. 
	What if I am unable to get my assignments completed on time? You MUSTcommunicate with your instructor.
	What if I am fired or quit working at the facility before class is complete? If you are terminated or quit working for the facility before class is complete, you will not be allowed to continue the program.
	When will I receive my certification? When you complete the class with an 80% or higher, you will be approved to schedule and sit for the State Certification testing. Your instructor will provide you with the log in and scheduling information through D&S Headmaster. Once you have passed the CNA Knowledge Exam and the Skills Practical, you will be a Certified Nurse Assistant. You will print your certificate from the D&S Headmaster website.



				

							
					
												
															
								
													
												ALHS-106 CNA Comprehensive
					


						What are the requirements for the CNA program? The student must:
	be at least 18 years old.
	be employable according to the Employee Disqualification List (EDL),
	successfully pass a criminal background check and has not been convicted or entered a plea of guilty to a misdemeanor or felony charge which includes any suspended imposition of sentence, any suspended execution of sentence or any period of probation or parole in this state or any other state which if committed in Missouri would be a class A or B felony violation of Chapters 565, 566, or 569, RSMo, or any violation of subsection 198.070.3, RSMo, or section 568.020, RSMo, unless a good cause waiver has been granted by the Department of Health and Senior Services
	pass a background check
	pass a random urine drug screen
	have a valid, government issued photo ID
	have a valid social security number
	provide a copy of up-to-date vaccination records for: MMR and booster, TDAP within the last 10 years, Varicella plus booster, Hepatitis B-or will need to sign a declination, TB skin test within the past 6 months, Flu vaccine if the class is from October to March



	How long is the class, do we attend every day? The CNA program is 8 weeks long. You will meet 1 day a week for each of the 8 weeks, with the instructor for instruction and lab. Class is from 9:00 am until 3:30 pm and you will be given a 30-minute lunch break. Attendance is mandatory, any time missed will need to be made up and coordinated with the instructor. Clinical is from 6:30 am until 5:00 pm on Wednesdays and Thursdays starting week 2. You are required to complete 100 hours of clinical time as scheduled, any time missed will need to be made up and coordinated with the instructor.
	I already work as a nurse assistant. Can I count my working time toward my clinical hours? Unless your facility has made arrangements with OTC prior to the start of the class, you will be required to attend the     clinical that is scheduled.
	Can I do my clinicals on the weekends?  Clinical is determined and scheduled when class begins. The requirement is that the student attends clinical with a Clinical Supervisor and the schedule does not accommodate weekends.
	Where do we have classes at? Classes are held at OTC Springfield campus.
	Are vaccines required for the program? Yes, you are required to upload copies of your vaccination history to our third party, my record tracker, within the first week of the program. This must be completed before you are placed in a clinical environment.
	Is a background check required for the program?  You must successfully pass a federal, criminal, and local background check. Information will be sent to you after the first day of class from our clinical coordinator to your OTC email address. These must come back clear before you can start your clinical rotation.
	Is a drug screen required to complete clinical? You must successfully pass a urine drug screen before being placed in a clinical environment.
	What happens if I do not pass any of the above requirements? If you do not meet any of the above, you will not be allowed to continue in the program.
	What do I wear in clinical? OTC will provide you with two (2) sets of scrubs. You will be required to wear these. They are to remain clean, unwrinkled, and odor free. You will need a couple of ink pens and a notebook to take notes. Cell phones are not allowed in the clinical environment. If you are a smoker, you should NOT smell smoke when you attend clinic.
	Do we have to wear our scrubs to class? Scrubs are for clinical days unless otherwise instructed. In the classroom, please dress appropriately. No pajamas, low cut tops, slippers, or threadbare clothing items. Remember this is a working/practice environment.
	When is clinical? Clinical is scheduled for every Wednesday and Thursday from 6:30 am-5:00 pm. You will receive a schedule of your clinical dates and location on the first day of class.
	Do we start clinical the first week? You will start clinical after the second class has met.
	What if I am sick or not able to attend class or clinical? You MUSTcontact the instructor. Please remember that there are mandatory hours for classroom and clinical. If you     absolutely CANNOT be in class or clinical, it will be made up at the discretion of the instructor. If you miss more than one (1) clinical day, you may be dismissed from the program.
	What if I am going to be late for class or clinical? You MUSTcontact the instructor and let them know you are going to be late. Tardiness counts and must be made up.  Repeated tardiness indicates a lack of responsibility and will require counseling with the instructor and/or the Director of the program.
	Who do I call or how do I contact the instructor? You will be given contact information on the first day of class for each instructor.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	Do I have to have a computer to complete this class? You must have access to a computer to complete this class. OTC has a library with computers available. The library is open Monday through Friday from 8:00 am to 6:00 pm. You may also utilize a public library location. The campus buildings are open from 7:00 am until 9:00 pm and there are some computers available for general student use.
	What book do I need to purchase? You will be given access to the book on the first day of class.
	What if I am unable to get my assignments completed on time? You MUSTcommunicate with your instructor.
	When will I receive my certification? When you complete the class with an 80% or higher, you will be approved to schedule and sit for the State Certification testing. Your instructor will provide you with the log in and scheduling information through D&S Headmaster. Once you have passed the CNA Knowledge Exam and the Skills Practical, you will be a Certified Nurse Assistant. You will print your certificate from the D&S Headmaster website.



				

							
					
												
															
								
													
												ALHS-108 Certified Medication Technician (CMT)/Insulin Administration Certification
					


					This class prepares Certified Nurse Assistants to become Certified Medication Technicians to work in long-term care facilities. If the CMT portion is successfully passed, this course will provide insulin administration certification as well. The course meets the requirements of the MO Department of Health and Senior Services.
	What are the requirements for the CMT program? The student must	have been employed as a CNA for at least 6 months in Missouri, 
	have an active CNA license,
	provide a copy of a high school diploma, GED, or HiSet, 
	have a Letter of recommendation from the current or previous Director of Nursing written on facility letterhead,                             
	sign the Healthcare agreement, 
	present a valid, photo government ID,  
	have a valid social security number,  
	provide vaccinations prior to the clinical portion of the program, if requested 



	How long is the class, do we attend every day? The CMT program is eight weeks long. You will meet one day a week for each of the eight weeks with the instructor for instruction and lab. The class is from 9:00 am until 3:30 pm, and you will be given a 30-minute lunch break. Attendance is mandatory, any time missed will need to be made up and coordinated with the instructor. A Clinical is scheduled in the last half of the course and will be determined by the instructor.
	Where do we have classes at? Classes are held at the OTC Springfield campus.
	Are vaccines required for the program? N You are in class on the recommendation of your facility Director of Nursing and/or employer.
	Is a background check required for the program? You are in class on the recommendation of your facility Director of Nursing and/or employer.
	Is a drug screen required to complete clinical? You are in class on the recommendation of your facility Director of Nursing and/or employer. However, OTC reserves the right to drug screen our students. Refer to the Health Sciences Drug Testing Policy.
	What happens if I do not pass any of the above requirements? If you do not meet any of the above, you cannot continue in the program.
	Are scrubs provided, or do we wear scrubs to class? Scrubs are not provided or required for class.
	What if I am sick or not able to attend class or clinical? You MUST contact the instructor. Please remember that there are mandatory hours for classroom and clinical. If you absolutely CANNOT be in class or clinical, it will be made up at the discretion of the instructor.
	What if I am going to be late for class or clinical? You MUST contact the instructor and let them know you are going to be late. Tardiness counts and must be made up.  Repeated tardiness indicates a lack of responsibility and will require counseling with the program’s instructor and/or Director.
	Who do I call, or how do I contact the instructor? Each instructor will give you contact information on the first day of class.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu. Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	Do I have to have a computer to complete this class? You must have access to a computer to complete this class. OTC has a library with computers available. The library is open Monday through Friday from 8:00 am to 6:00 pm. You may also utilize a public library location. The campus buildings are open from 7:00 am until 9:00 pm, and some computers are available for general student use. 
	What book do I need to purchase? You will be given access to the book for your class on the first day. 
	What if I am unable to get my assignments completed on time? You MUST communicate with your instructor.
	When will I receive my certification? You will sit for the State Certification testing when you complete the class with an 80% or higher. Your instructor will provide you with the written certification exam and schedule you for the practical exam. You will receive your certification certificate on the last day of the class.
	When do we learn about Insulin? The insulin class is the last 2 weeks of the course. You will be given the book and supplemental information for the class then. The Department of Health and Senior Services requires you to complete and pass the CMT course and exam before taking the Insulin course.



				

							
					
												
															
								
													
												ALHS-109 Insulin Administration (only)
					


					The student must be a Certified Medication Technician (CMT) or a Level 1 Medication Aide (LIMA) in good standing with the State of Missouri and have a letter of recommendation (LOR) from their DON or administrator.
This course would be scheduled for the last two weeks of the CMT/Insulin class.
	How long is the class, do we attend every day? The Insulin administration program is 2 weeks long. You will meet 1 day each week, with the instructor for instruction and lab. Class is from 9:00 am until 3:30 pm, and you will be given a 30-minute lunch break. Attendance is mandatory. Any time missed will need to be made up and coordinated with the instructor. Clinical is scheduled on the last day of the course and will be determined by the instructor.
	Where do we have classes at? Classes are held at the OTC Springfield campus.
	Are scrubs provided or do we wear scrubs to class? Scrubs are not provided or required for class.
	What if I am sick or not able to attend class or clinical? You MUST contact the instructor. Please remember that there are mandatory hours for classroom and clinical. If you absolutely CANNOT be in class or clinical, it will be made up at the instructor’s discretion.

 
	What if I am going to be late for class or clinical? You MUST contact the instructor and let them know you will be late. Tardiness counts and must be made up.  Repeated tardiness indicates a lack of responsibility and will require counseling with the instructor and/or the Director of the program.
	Who do I call or how do I contact the instructor? You will be given contact information on the first day of class for each instructor.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu  Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu 
	Do I have to have a computer to complete this class? You must have access to a computer to complete this class. OTC has a library with computers available. The library is open Monday through Friday from 8:00 am to 6:00 pm. You may also utilize a public library location. The campus buildings are open from 7:00 am until 9:00 pm and there are some computers available for general student use.   
	What book do I need to purchase? You will be able to pick up the book from the OTC Bookstore once you have been registered for this course. 
	What if I am unable to get my assignments completed on time? You MUSTcommunicate with your instructor.
	When will I receive my certification? When you complete the class with an 80% or higher, you will sit for the State Certification testing. Your instructor will provide you with the written certification exam and will schedule you for the practical exam. The last day of the class is when you will receive your certification certificate.



				

							
					
												
															
								
													
												ALHS-111 Level 1 Medication Assistant (LIMA) Train the Trainer Workshop
					


					This workshop is online for a 2-week period and available to the student to complete at their own pace. There is a form to complete and return to the instructor when you have completed the workshop.
The Workshop is approved for DHSS and DMH.
	What are the requirements for the LIMA Train the Trainer Workshop? The student must:	be a currently licensed as a RN or LPN in Missouri or hold a current temporary permit from the Missouri Board of Nursing or hold a multi-state or single state RN or LPN license from a jurisdiction that is party to the Nurse Licensure Compact,
	have a minimum of one (1) year experience working as a nurse,
	not be subject of current disciplinary action such as censure, probation, suspension, or revocation,
	not be listed on the employee disqualification list (EDL)


	How long is the class, do we attend every day? The workshop is online for a 2-week period, and you go at your own pace. There is a form to complete and return to the instructor when you have completed the workshop.
	Who do I call or how do I contact the instructor?  You will be given contact information on the first day of class for each instructor.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	What if I am unable to get my assignments completed on time? You MUST communicate with your instructor.
	I am an LPN, can I teach insulin administration? Only a registered nurse is allowed to teach insulin administration in Missouri.
	When will I receive my certification? When you complete the class with an 80% or higher, you will complete the form at the end of the workshop and email it to the instructor. The instructor will complete the certification for the registry, and you will receive a certificate from the instructor as well as a letter from the Department of Health and Senior Services.



				

							
					
												
															
								
													
												ALHS-112 Clinical Supervisor Seminar
					


					This workshop is online for a 2-week period and available to the student to complete at their own pace. There is a form to complete and return to the instructor when you have completed the workshop.
The Workshop is approved for DHSS and DMH.
	What are the requirements for the LIMA Train the Trainer Workshop? The student must:	be a currently licensed as a RN or LPN in Missouri or hold a current temporary permit from the Missouri Board of Nursing or hold a multi-state or single state RN or LPN license from a jurisdiction that is party to the Nurse Licensure Compact,
	have a minimum of one (1) year experience working as a nurse,
	not be subject of current disciplinary action such as censure, probation, suspension, or revocation,
	not be listed on the employee disqualification list (EDL)


	How long is the class, do we attend every day? The workshop is online for a 2-week period, and you go at your own pace. There is a form to complete and return to the instructor when you have completed the workshop.
	Who do I call or how do I contact the instructor?  You will be given contact information on the first day of class for each instructor.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	What if I am unable to get my assignments completed on time? You MUST communicate with your instructor.
	I am an LPN, can I teach insulin administration? Only a registered nurse is allowed to teach insulin administration in Missouri.
	When will I receive my certification? When you complete the class with an 80% or higher, you will complete the form at the end of the workshop and email it to the instructor. The instructor will complete the certification for the registry, and you will receive a certificate from the instructor as well as a letter from the Department of Health and Senior Services.



				

							
					
												
															
								
													
												ALHS-115 CNA/CMT/Insulin Instructor/Examiner and Clinical Supervisor
					


					This specialized course will prepare Registered Nurses to instruct, provide testing exams, supervise nurse assistants and certified medication technician students during class, lab, clinical hours, and on-the-job training in long-term care facilities. The Missouri Department of Health and Senior Services requires and approves this program. Attendees are placed on the Mo—State Registry of Qualified Instructors, Examiners, and Clinical Supervisors.
	What are the requirements for the CNA/CMT/Insulin Instructor/Examiner and Clinical Supervisor course? The student must:	be currently licensed as an RN in Missouri or hold a current temporary permit from the Missouri Board of Nursing or hold a multi-state or single-state RN or LPN license from a jurisdiction that is a party to the Nurse Licensure Compact,
	not be subject to current disciplinary action such as censure, probation, suspension, or revocation,
	not be listed on the employee disqualification list (EDL),
	not be previously disqualified as an instructor unless he or she receives written approval from DHSS and must provide a copy,
	have had, at a minimum, two (2) years of nursing experience and at least one (1) year of experience in the provision of long-term care facility services in the last ten (10) years,
	must have and provide a copy of the approval letter from DHSS to take this course,
	must be able to remain on the facility premises when students are working with residents.



	How long is the class, do we attend every day? The course is online for a 2-week period, and you go at your own pace. There is no book. There is a form to complete, and an agreement to sign with DHSS (to protect and keep secure the CMT final examination and the PIN used to electronically access the Instructor Guide/Test Bank); and return to the instructor when you have completed the seminar.
	Who do I call or how do I contact the instructor? You will be given contact information on the first day of class for the instructor.
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu.  Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	What if I am unable to get my assignments completed on time? You MUSTcommunicate with your instructor.
	As a CNA instructor, can I be the Clinical Supervisor as well? Yes.
	Can I be the CNA Examiner if I am the course instructor and/or Clinical Supervisor? No. The regulation states the CNA examiner should have taught a similar course or be qualified to teach a similar course; but cannot have been the instructor of the students being examined; nor can they be employed by the operator whose students are being examined. The CNA examiner must be specifically approved by the department to administer state certification exams of the state-approved nurse assistant training curriculum and must have signed an agreement with the department to protect and keep secure the final examinations.
	Can I be the CMT Examiner if I am the course instructor? Yes.
	When will I receive my certification? When you complete the class with an 80% or higher, you will complete the form and agreements at the end of the workshop and email them to the instructor. The instructor will complete the certification for the registry, and you will receive a certificate from the instructor as well as a letter from the Department of Health and Senior Services.



				

							
					
												
															
								
													
												ALHS-117 IV Therapy Certification
					


					This class is for LPNs (in good standing with the state of Missouri) to complete their Intravenous Therapy Certification. Tuition includes clinical hours, lab fees, supplies, course materials, the fee for a random drug screening, a criminal background check fee in myCertiphi and vaccination records in My Record Tracker (MRT). 
This class will only meet in person on the final day for the clinical component. The remainder of the class will be online.
	What are the requirements for the IV Therapy Certification? The student must:	be an LPN in good standing in the state of Missouri.
	not be subject of current disciplinary action such as censure, probation, suspension, or revocation,
	not be listed on the employee disqualification list (EDL),
	Provide proof of MMR plus booster, Varicella plus booster, TDAP within the last 10 years, negative TB skin test performed within the previous six months and proof of Hepatitis B or declination.



      
	How long is the class, do we attend every day? The course is online for a 6-week period, and you go at your own pace and will be scheduled for a clinical day with the instructor in the last 2 weeks of class.
	Are vaccines required for the program? Yes, you are required to upload copies of your vaccination history to our third party, my record tracker, within the first week of the program. This must be completed before you are placed in a clinical environment.
	Is a background check required for the program? Yes. You must successfully pass a federal, criminal, and local background check. Information will be sent to you after the first day of class from our clinical coordinator to your OTC email address. These must come back clear before you can start your clinical rotation.

 
	Is a drug screen required to complete clinical? Yes. You must successfully pass a urine drug screen before being placed in a clinical environment.

 
	What happens if I do not pass any of the above requirements? If you do not meet any of the above, you will not be allowed to continue in the program.
	Who do I call or how do I contact the instructor? You will be given contact information on the first day of class for the instructor.

 
	Who do I call if I have computer problems? You can reach out to IT or Student Services for computer or Canvas problems. You must give them your student ID number so they can locate you in the system. IT can be reached at (417) 447-7548 or by email at helpdesk@otc.edu  Student Services can be reached at (417) 447-6900 or by email at studentservices@otc.edu
	What if I am unable to get my assignments completed on time? You MUSTcommunicate with your instructor.
	Where will the clinical portion of the class be located? The clinical location, date, and time will be scheduled with you by the instructor in the last 2 weeks of the course. This is determined by the size of the class that will be certifying and the schedule of the clinical location at the time.
	Do I have to wear scrubs to clinical? Plain scrubs or business casual with a lab coat are preferred.
	Are scrubs or lab coats provided for the student? No
	When will I receive my certification?     Toward the completion of the course, you will be scheduled for the clinical day. On the clinical day, you will take the state required exam for IV certification for the state of Missouri and participate in the clinical experience with a check off. The instructor will provide a certificate to you at the completion of clinical and will process the certification paperwork to send to the Missouri State Board of Nursing.
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