
1. Go to www.otc.edu and click on ‘Schedules’. 

Registration Quick Reference Guide:  Option 2-Express Registration 

2. Click on the semester for which you plan to register. 

3.  Click on the campus of the schedule you would like to view.  4.  View the schedule for the campus you selected.  Clicking on the blue hyper-

linked instructor name will access the  ‘Faculty Survey-Instructor-Feedback 

from Students’ screen. 



5.  Write down the course code, number and section number of the courses you wish 

to take. Eight-week block sections are indicated by ‘A’ for the first 8 weeks or a ‘B’ for 

the second 8 weeks in the section number. 

6.  When you are ready to register, go to www.otc.edu and click on ‘MyOTC’.  Log 

into ‘MyOTC’ with your user ID and password.  Click on ‘AccessOTC’tab 

7. Click on ‘Register for Classes’ on the left of the screen under Registration. 8.  Scroll to the bottom of the screen and click on ‘Express Registration’. 



Helpful Notes 

 You may change your schedule with no financial repercussion until 

the first day of classes for the current semester. 

 Once the semester begins each drop transaction will asses a $10 fee. 

 You cannot drop or clear your schedule of all classes online; this 

action is  completed by filling out an official withdrawal form. 

 If you do need to modify your schedule, return to MyOTC, click on 

‘AccessOTC’ and ‘Register and Drop Classes’ at the bottom left of the 

screen. 

 

 

 

9.  Enter the subject code, course number, section number and term in the 

designated fields and click on ‘Submit’. 

10.  Choose ‘Register’ from the dropdown menu and then click ‘Submit’ at the 

bottom of the page.  

11. Confirm registration and click ‘OK’ to view your schedule and billing infor-

mation.  

12.  Make necessary payment arrangements by your payment deadline by pay-

ing in full or signing up for ‘My Pay My Way.’  Failure to make payment ar-

rangements by the deadline will result in your class schedule being deleted 

with no financial obligation to the student. 


