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Go to www.otc.edu and click on ‘MyOTC'.
Log in to MyOTC with your user ID and password.

1
2.
3. Click on the ‘AccessOTC’ tab.
4

Under Academic Planning on the right of the screen,

click on ‘E-Advisor’.

5. Click on ‘Create/Add to Worksheet’.

E-Advisor

View Worksheet

Review your planned courses.

E-Advisor Planning Wizard

This wizard uses your program evaluation to help plan the courses you
need to complete your program.

Create/Add to Worksheet | ————
Teate an E-Advisorworksheet or add to an existing E-Advisor

waorksheet by searching the catalog using your own criteria.

Maodify E-Advisor VWorksheet

Remove courses. change the terms or credits ofcourses on your

worksheet.
Program Evaluation

Get a report evaluating the progress you've made towards completing
your program requirements. or evaluate a program you are considering.

Register

Registerfor selected courses on your E-Advisor Worksheet.

E-Mail Advisor(s)

Request feedbackfrom your advisor(s).

Advisor-approved Plan

Viewthe E-Advisor Plan approved by your advisor.
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Confirm Program of Study by clicking on ‘Submit’. If
your program of study indicates ‘CE.CEU’, answer
‘NO’ on the dropdown menu and click ‘Submit’ and
then choose the correct program.

Program Confirmation

First, please confirmthe program for which you are planning:
ASSOCIATE OF ARTS (TRANSFER DEGREE) Catalog: 2009 ACADEMIC CATALOG

Is this correct?

(=]

Using your Program Completion Guide, add three (3)
classes and click “Submit”.

MAW MENU  MELP  CONTAGTUS  PRINT

Catalog Search and Add

Search results will include courses that mest ALL of the critena you specify.

Subject Coi vel Course Number
ROG-READING ~ “]ffos0

Enter the semester you intend to take the courses
you have added by using the drop down menu as
indicated below and clicking on ‘Submit’.

Catalog Search Results

Course Session Yearly
v e Department Credits Location To0=® BU28en OO0

R | I [r==]

Confirm placement of courses on the planning
worksheet. Continue to add other coursework until
all courses from your Program Completion Guide
have been entered by clicking “Submit” and
repeating the process.

MAW MENU  MELP  CONTAGT US  PRINT

ing FAQ

Catalog Search and Add

Search resuite wil include courses that mest ALL of the crtenia you speci;
Subject M__ Course Number
ROG READING < Sl C—

Course Title
Location

Instructional Mathod
Session Cycle
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10. Once you have entered all of your coursework, click

“E-Advisor Home” at the top right of the screen.

Course Planning Worksheet
E-Adtisor Plrving Wizar  Cataloq Searchand Add  Modity Registar -
Thesa are PLANNED courses fornhich you have NOT regrstered

ASSOCIATE OF ARTS (TRANSFER DEGREE) __ Catalog: 2010 ACADEMIC CALENDAR

Epis a0 TEACH L0 EXPHCE e S
Planned Term Course Name and Title Credits CEUs Added By
TP 50 COLLEGE ALGEDRA s pereausies) T —(—
[P0 201 | oot pesonal coupuierapeucanon 300 | Jouen |
st e SRR T RSB Fra]

11. To verify that you have completed your entire E-

Advisor Plan, click on “Program Evaluation”.

E-Advisor

View Workshaet E-Advisor Planning FAQs
Review your planned courses. What Is an E-Advisor Flanning
E-Advisor Planning Wizard Worksheet?

This wizard uses your program evaluation to help plan the courses you
need to complete your program. Advisor Pranning Worksheet and an
Create/Add to Worksheet E-Advisor Educational Plan?
Create an E-Advisor worksheet or add to an existing E-Advisor worksheet How does the E-Advisor wizard

by searching the catalog using your own criteria wer

Modify E-Advisor Worksheat have more than one
Remove courses, change the terms or credits of courses on your program?

worksheet. How does the Program Evaluation

Program Evaluation | #—— work?
2t a report evaluating the progress you've made towards completing your

‘ : ‘ Can | search the course catakon?
program requirements, or evaluate a program you are considering. T —

What's the difference between an E-

Register acd it without searching the course
Register for selected courses on your E-Advisor Worksheet. camlog?
E-Mail Advisor(s ‘Why are there courses on my

Request feedback from your advisor(s).
Adviscr-approved Plan
View the E-Advisor Plan approved by your advisor.

worksheet that | didn't plan?
Do courses for which Im registered
show on my worksheer?

How can | get additional help to use
the E-Advisor ols?
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12. Select your degree and then choose “All (includes 15. Confirm your program of study by clicking ‘OK’.
planned)” in the dropdown menu, then click
‘Submit’.

Program Confirmation

First, please confirmthe program for which you are planning:

Degree Aud it ASSOCIATE OF ARTS (TRANSFER DEGREE) Catalog: 2008 ACADEMIC CATALOG
‘You may select either an active program or a "What if* program.
Is this correct?

= Requres —

9/ ) 16. Change the ‘Planned Term’ by using the drop down
Choose Qhe Active Programs

-/ [cEcepcece menu OR click ‘Remove’ to the left of the course and
sl AATRD ASSOCIATE OF ARTS (TRANSFER DEGREE) then Click lSmeit,.

‘What if | changed my program of study?

Remove Planned Term  Course Name and Title Credits Added By
‘What work do you want to include?*  Registered/Preregistered ~ 0 FALL 2009 v || G101 PERSONAL COMPUTER APPLICATION 3.00 Student
o 0 FALL 2009 v | HST-120 DISCOVERY TO RECONSTRUCTION [300 | Student
Inrogress workincuded  FSUBMIT ] 47— 0 FAL2009 v | MIEUOINTERMEDIATE ALGEBRA (has reteauistes) [[00 || Student
—» All(mcludesplanned) 0 FALL2003 ¥ | R READ! MPREHENSION [300 [ Student
0 SPRING 2010 v || ASLI0L AMERICAN SIGN LANGUAGE | 300 Student
. 0 SPRING 2010 v | ENG-101 COMPOSITION | (ha 300 Student
13. Verify that all coursework has been planned. 5 — TR [
Planned courses are indicated by PL or PLR. If a O SPAING 2010 v | MIH130 COLLEG RA (has preraquis o0 | Stadent
. . 0 SUMMER 2010 v. || COM:105 PUBLIC SPEAKING 300 [ Student

section has a line and “1 course needed”, then you :

(&) SUMMER 2010 ¥ | MUS-101 MUSIC OF THE WORLD 300 | Student

will need to return to “Create/Add to Worksheet” to

finish planning your coursework. Click “OK” to exit. R suour |
17. If you need help at any time, click on the ‘E-Advisor

s=ssz=sssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssam Planning FAQs’ on the E-Advisor Home page.

M) 1: COMMUNICATION - 9 Credits Required

Credits: 9
N) TAKE ENG-101 AND COM-10%
Credite: &
ENG-101 COMPOSITION I........... 13-5P ( 3) *PL ./
COM-105 PUBLIC SPEAKING......... 11/FA ( 3) *PLR E-Advisor
H) TAKE ENG-102 OR ENG-150
ENG-102 COMPOSITION 11... 11/FA ( 3) *RA *PL
‘.’n,w -'/@"”]
Review your planned courses —=
E-Agvisor Planning Wizarg
03,0811 Page This wizard uses your program evalustion 1o help plan the courses you
7777777777777777777777777 N I need to complete your program
N) 2: MATHEMATICS - 3 Credits Required o . ”
s X
> Somiaiin Lifeiae
Create an E-Advisor wodsheet o 834 10 an existing E-Advisor
> TAKE MTH 128 OR MTH 130 OR HIGHER wodsheet by searching the catalog using your own aiteria
MTH-130 COLLEGE ALGEERA . 09/FA ( 3) *PLR o R
,,,,,,,,,,,,,,,,,,,,,,,,,,,, S Mogity S-Advisce Wodgheet
Remove courses, change the terms or oredits of Cournes on your
worksheet
P.'mr!'n Ev!lu!hﬁ"
Gat a report avaluating the progress you've made towards completing
O J 5, 1uat ' CONSIT:
14. If you need to change semesters or remove courses R e e e
. . . Register for selected courses on your E-Adviser Wodsheet
‘
from your worksheet, click on ‘Modify E-Advisor E-gil Advisoerss
Request feadbadk from your advisor(s)
7
Worksheet'. vitor-sporoved Plan
View the E-Advisor Plan approved by your advisor.
E-Advisor
Vigw Wosghaat E-Advisor Planning [ox ]
Review your planned courses

E-Adviser Planning Wizard

This wizard uses your program evaluation 1o help plan the counes you
need to complete your program

Create an E-Acvisor worsheet or 894 10 8n existing E-Advisor
worksheet by searching the catalog using your own writeris.

Helpful Hints

»n A W i
Remove courses. change the terms or credits of courses on your
wodsheet

Program Evaluation 1. Complete your plan in-full for your entire degree

Get 2 report evaluating the progress you've made towards completing
your program requirements, or avaluate 3 program you are considering
Register
Register for selected courses on your E-Advisor Wodsheet
E:Mail Advisorts)
Request feedback from your sdvisor(s).
" ved Plan
Vigw the E-Advisor Plan approved by your advisor,

prior to contacting your Faculty Advisor.

2. Remember to check course prerequisites by
clicking on the blue hyperlinked course titles to
ensure proper course sequencing.




